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Litebite 11C
Monitoring PA Pupils

Your school’s percentage of pupils who are Persistently Absent (PA) for the academic year is reported annually in the national Performance Tables.

The current threshold set by the DfE is 10% absence - therefore, all pupils who have 10% or more sessions recorded as absent at the end of the academic year will contribute to the schools’ overall percentage of Persistent Absentees (PA’s).

It is recommended that schools carefully monitor the pupils who fall within this 10% absent benchmark during the year so that as much support can be given to these pupils to improve their attendance.

Please note:  pupils can easily fall in or out of the PA threshold as you move through the year 

Go to Reports > Attendance > Analysis Reports > Attendance Analysis Report
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Selecting pupils:
The options available to select pupils are Year Group, Student Find, Class and House

· The report defaults to Year group – if you want the report to give % absence grouped by year group, then select only the year groups you want or alternatively, click the hand icon [image: image2.png]


 for ALL the year groups >  then click the Sorts tab and move Year Group into the Sort Field window (using the > arrow key) so that data is grouped by year group and click the tick box under Page if you want each year group of pupils printed on separate pages >   click on Generate Report 
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In the above example, the data is also sorted by % Absence so that pupils with the highest percentage of absences are at the top of the list for each year group
Other Sort fields available within the Attendance Analysis Reports
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Save the report as a custom report (with your settings saved)
· When you have set your criteria (including pupils and sorts), change the Report Title to PA Monitoring and click on Save as Custom Report – enter a report name (e.g. PA Monitoring termly) and share the report. When you next want to run it, go to Reports > Attendance > Custom Reports and select the PA Monitoring Termly report {check that the dates are what you need!].
You might like to try the Absence Analysis Report!
This report can be used in the same way as the Attendance Analysis report above –  this report provides figures as opposed to a bar chart as in the example below
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Sort fields available are slightly different to the Attendance Analysis report:
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Do the following:





Date Range – this should be from the start of the current year to current date





Remove Tick for ‘Include pupils who left after first date above’ as not relevant for monitoring�


Change to Absence is greater than or equal to and enter 10.00  Percent





Select how you wish the names to appear on the report














Are there any PA pupils from within your pupil groups (e.g. PP, SEN etc.)?  Select Student Find and click + to find your pupil groups in the normal way 
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